Australiqn"Super

Completing the ATO New Employment Form
Quick Reference Guide (QRG)

This guide is for people joining AustralianSuper who have been asked to provide their tax and superannuation
details via the myGov (ATO) online form.

Step Action

1 Log into your myGov account
) (https:/my.gov.au).
2
:@? '> myGov
Aistralien Guetrsmient
< Back
Sign in with myGov
Choose how to sign in
Shgn in with Digital 10
& Sign in with passkey
(O Leam about passkeys %
ar
Use your myGov sign in details
Usemame of emall
Eorgof usemame
Password
,,,,,,,,,, Shaw
Forgot password
Signin
2 a. In the Linked services section,
cho_ose Go to Australian Tax o . o e B
Office. A_;..%ME - )
b. If you haven't linked your ATO
account to your myGov account Jecome
you will need to do that first. -
Last sign in- 27 August 2025 at 09:56 A AEST
E,o Inbox eo Security review Ifl Payments & claims
Read impertant messages from linked Check what actions you need to take to Track payments, claims and applications
services protect your account
Linked services (3 linked) n
Austrlian Taxation ffice Contelink B edeare 5]
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3 Select Employee > New employment.

¢ Australian Government

* Australian Taxation Office

O Tax  Super Employment | My profile
~ v

v ~

COVID-19 suppont
®) vou have @) ot empiormars des
.

New employment

For action
Lodgments

Account Description

Due date
Income tax 551 Jul 2024 - Jun 2025 Tax retum 15 May 2026

+ Payments are up o date.

Y (&) =

Dont nead to lodge return

Manage tax returms

=

Pay anline

4 Start by providing the Employer ABN for
) the Trustee for AustralianSuper, which is
6571 439 4898.

New employment

Al fields marked with * are mandatory.

o
I\_:) Talk % your emplover before completing this form. To learm more visit Or

“ous Frary 2iso use this fonm 10 subemit updates for amployens that are not lisse

To complete this process yourll need to print @ summary of your employment detais

0 your employer

=T

Employes legal nams
THE TRUSTEE FOR AUSTRALIANSUPER

ABNWPN
65714394398

# this is not your employer, check the ABMWPN is corect
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When you select the details you wish to
provide — select both tax details and

super details.

Click start.

{__) Super pensicn annulty

Death benetiss

Valunkary agrasmant

Mo B bh

Sadect the detaly you will rovide 1o Bhis employe *
[v] vax etains

3 TFN deciarstion

3 WARRGicng deciaranon

3 Micans sy vaskton

Tabea 5-10 minutes 1o compiete
[+#] super dotass

Your super bund choce

Taksa 510 minuten to comptes

6 Provide your personal details.

MNew employment

THE TRUSTEE FOR AUSTRALIANSUPER
5714 304 898

Full trrs ervpicpee

Tax wihhoiding Madecore vy Supar fund chosce
e pet frieh
Ol o o ¢

Personal details

Al fieds maried with * are mandatory

7 Provide your tax withholding details.

New employment

E FOR AUSTRALIANSUPER

Masicae levy

Supeer hund chgioe
varistion detain

Surnmery

3 4 5

8 Complete your Medicare levy variation.

MNew employment

THE TRUSTEE FOR AUSTRALIANSUPER

Tax withheidieg Supee fond choics
Persanad datals detads Staiy Summary
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Complete your super fund choice
details.

'You can choose which fund you would like
us to direct your superannuation
contributions to. If you already have an
existing super fund (which may be
AustralianSuper, or may be a different
fund), you can select that account and
provide the relevant details. You can also
choose your SMSF by providing the
relevant details.

AustralianSuper is the default fund for
AustralianSuper employees. If you are
not already a member of
AustralianSuper and are choosing to
join, select ‘Choose your employer’s
default super fund’. You will be asked to
provide the fund’s USI. The USl is
STAO100AU.

If you do not want to make a choice, we
will make contributions to your stapled
super fund, if you have one. If the ATO
advises us that you do not have a stapled
super fund, we will make contributions to
our default super fund, AustralianSuper.

New employment

. iadicars lavy
Parsonal defads detaiie varation

de you with thesr defaul super fund name and unique super identiter (LIS)

o check deta:

= supercs 1o review the periormance of your employers defauit super fund

Check the summary to make sure it's

10.
correct.

MNew employment

1 Tick the box to sign the declaration.

Declaration

The information | have provided is true and comect

Privacy: For imporiant information about your privacy see our Privacy Notice &

mick this box to sign this declaration with the identification details you used to log-in *
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12.

Once you've finalised the form, select
Print summary.

New employment

(1) Provida summary to your employer

To complete this process. rint @ SUMMary and give it 10 your employer.

prinsed stmmary 10 your smployer. they may need 1o contact s 10 find out which fund they should contribite 10: This is known
fng . fyou have provided @ previous supsr choics 10 Us, we wil provide this information 1o your employer

aboue your supst fund is nesded 101 your employer 55 Bay SUPSr CONDULoNs. Your smpioysr Mmay chadss not 1o Scoept this form
1t you do not provide:

¥ all of the information requested on this form
¥ alenzr rom your fund stating that they are a complying fund and that they will accept  contribution from your emplcyer.
The latest employer's summary is available from employment detads.

i oiding 2411126433122 and super nomination 2411126433151

alinG YOUr SUDEr WNdg & @10 ONE SCCOUNE AN SIVE MONEY on 188s.
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13.

A printable form will now have been
generated. V- P Name

ABN
Date received 27 Aug 2025

Print to PDF and upload your PDF to |

Oracle as requested. (In most cases you

will be uploading the form as part of your Employee tax and super details
pre-onboarding journey in Oracle.)

T Amstralion Tasation Office

| Employse

Give this decument to your employer so they can make contributions to your chosen fund,

If you do nat give the printed summary to your employer, they may need 1o contact us to find out which fund they should

Important: If you are unable to complete the online form for some reason, please email
colleaguesandculture@australiansuper.com. They will provide you with the offline TFN declaration
and ATO Standard Super Choice form to complete isntead.
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